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1. O6Line NoNoXKeHUA

1.1. HacTosiliee nonoxeHne o Gyxrantepuu, onpeaenseT npaBoBO CTaTyc,

uenu, 3agayu, GYHKUMM, NpaBa, OTBETCTBEHHOCTb U  OCHOBbI
[esTeNbHOCTUN ByXranTepuu.

1.2.  byxrantepus ABNseTCs CaMOCTOATE/IbHbIM CTPYKTYPHbIM
nogpasgeneHnem OIMbrioyY «MTOT» 1 nog4ymMHAETCA HeNnoCcpeaCcTBEHHO
rnaBHOMY OyXranTepy, a Takke AUPEKTOPY YUpexaeHus.

1.3 B cBoeit fesTenbHOCTM OyXranTepus PYKOBOACTBYETCS [AEWCTBYHOLUM
3aKoHofaTensCTBOM Poccuiickoin defepauun, HOPMATUBHO-MPaBOBLIMWA aKTaMu U
MeToANYeCKUMW  MaTepuanamMu,  PacrnpoCTPaHALWUMUCA  Ha  [AeATeNbHOCTb
oyxrantepun, yctasom OIFBINOY «MTOT"™ 1 HACTOALWMM MOMOXEHUEM.

1.4 PaboTHMKM ByXranTepmm HasHayatoTCA Ha AO/MKHOCTU 1 0CBOBOXAAKOTCA
OT 3aHMMaeMbIX AO/HKHOCTEN NPUKA30M PYKOBOAMTENS OpraHn3auum B COOTBETCTBUM
C AeACTBYIOLLLMM 3aKOHOAATENLCTBOM Poccuiickoin deaepaumu.

1.5 KBanuuKaLmoHHble TpeboBaHUS, (YHKLIMOHabHble 065S3aHHOCTU, NPaBa,
OTBETCTBEHHOCTb PabOTHMKOB OTAeNa PErnameHTUPYHTCS A0/MKHOCTHLIMU
VHCTPYKLIMAIMU, YTBEPXKAAEMbIMMN AVPEKTOPOM TEXHUKYMA.

1.6 ByxranTeputo BoO3rnaenseT [NaBHbIA GyXrantep, Ha JO/MKHOCTbL KOTOPOro
Ha3HaYaeTCcs NMLIO, MEIOLLIEe BbICLLIEE 06Pa30BaHME.

1.7 T'naBHbIA byxrantep:

- OpraHusyeT paboTy NO MOCTaHOBKE W BeAEHW0 OyXranTepckoro yyeta
YUpeXaeHns B LENsSX MofyvyeHUs 3anmHTEPeCcOBaHHbIMKA BHYTPEHHUMMW W BHELLHUMU
Nnonb3oBaTeNs MM MOMHOM U AOCTOBEPHOM  MHGopMauum 0 ee  (PUHAHCOBO-
X03SNCTBEHHOWN AeATENIbHOCTN U (PMHAHCOBOM MMOSIOXEHUN.

- dopmupyeT B COOTBETCTBUWN C 3aKOHOAATE/IbCTBOM O OYXraslTepCKOM Y4eTe
YUYETHYIO MOSIMTUKY UCXOAS U3 CNeuUM(UKN YCNOBUA XO35MCTBOBAHWUSA, CTPYKTYpb,
pa3MepoB, OTPAac/IeBON MPUHALIEXHOCTU W APYrMX OCOOEHHOCTEN [eATeNbHOCTU
opraHusauun,  MO3BOMIAKOLLYKD  CBOEBPEMEHHO  NOAyYaTb  MHGopmauuto  ans
NNaHNPOBaHWA, aHann3a, KOHTPONSA, OLEHKMN (PMHAHCOBOIO NOJIOXKEHUS U Pe3y/ibTaToB
AeaTeNIbHOCTU OpraHu3auui.

- Bosrnasnset paboTy: Mo MOArOTOBKE W YTBEPXKAEHMIO paboyero njaHa cyeToB
OyXrasTepcKoro y4yeta, Cofepalero CMHTeTUYECKME 1 aHA/IMTUYECKME cYeTa, (DOpPM
MEePBUYHBIX YUYETHbIX [OKYMEHTOB, MPUMEHSEMbIX A8 OPOPMIEHMS XO3ANCTBEHHbIX
onepauuii, (hopM BHYTPEHHEN OYyXrafTepCcKoin OTYETHOCTK; MO 06ecrneyYeHnto nopsaka



MPOBEAEHUS  MHBEHTapu3auum M OUEHKA  UMyLllecTBAa W 0053aTeNbCTB,
AOKYMEHTa/IbHOMY  MOATBEPXKAEHUIO WX Ha/IMUWA, COCTOSHUA U OLUEHKW; Mo
opraHusaunm CUCTemMbl BHYTPEHHEro KOHTPOMS 3a MPaBU/IbHOCTHHO O(OPM/IEHNS
XO03NCTBEHHBIX Onepauuii, cob/oAeHNeM NopsaaKa 4OKYMEHTO060pOTa, TEXHO/OMM
06paboTKM YYETHON MH(oPMaLMKN 1 ee 3aLLMTbl OT HEeCaHKLIMOHMPOBAHHOIO AOCTYMa.

- PykoBoauT dhopmmpoBaHmem MHHOPMALMOHHON CUCTEMbI BYXranTepckoro y4yeta
MW OTYETHOCTM B COOTBETCTBMM C TpeboBaHMAMM OYXrasTepCcKoro, Hasorosoro,
CTaTUCTMYECKOTO  YuerTa, obecneumBaeT  npefocTaB/lieHNe  HeobXOAMMON
Oyxrantepckor NHHopMaLmMmn BHYTPEHHUM W BHELLHWM MO/1b30BaTE/NAM.

- ObecneynBaeT CBOEBPEMEHHOE 1 TOUYHOE OTPaXKEHMEe Ha cyeTax OyXranTepckoro
yyeTa XO3AWCTBEHHbLIX Onepauuii, ABVKEHWA aKTWMBOB, (POPMUPOBaHUS [OXOLOB U
PacxofoB, BbIMNO/HEHNS 0653aTe/NbCTB.

- ObecneumBaeT KOHTPO/Ib 3a COOMKOAEHVEM MOpsAKa OOPMIEHUS MEPBUYHBIX
YUYETHbIX JOKYMEHTOB.

- ObGecneuvBaeT: CBOEBPEMEHHOE Tepeync/ieHne Hanoroe u  cbopoB B
(hefilepa/ibHbIA, PErvoHaNIbHbIA U MECTHbIA  OHOMKETbI, CTPax0BbIX B3HOCOB B
rocyfapCTBeHHble BHEOKOPKETHbIE COLMa/IbHbIE POH/bI; KOHTPO/b 3@ PaCX040BaHNEM
(hoHAa onnatbl TPyha, OpraHu3aumein 1 NPaBUIbHOCTLIO PacyeToB MO onsaTte Tpyda
PabOTHMKOB, NPOBeLEHVEM WHBEHTapu3aumnii, NOpsAKOM BefeHMst ByXraiTepckoro
yyeTa, OTYETHOCTM, a TaKKe TMpPOBeAeHNEM [OKYMEHTa/IbHbIX PeBU3NA B
noJpasfenieHnax opraHmsalmnn.

- ObecneynBaeT coOCTaBfleHWe OT4YeTa 006 WCMONHEHUM OOMKETOB [AEHEXHbIX
CpeacTB, NOArOTOBKY HEOOXOAMMON OGyXranTepckon U CTaTUCTUYECKOW OTYETHOCTM,
npescTas/ieHVe UX B YCTaHOB/IEHHOM MOPsAAKEe B COOTBETCTBYHOLLME OpraHbl.

- PykoBOAMT paboTHUKaMu Byxrantepumn.

1.8. B nepuopg OTCYTCTBMS rNaBHOro Oyxrantepa ero 00683aHHOCTW WCMONHAET
Ha3HaYeHHbI NPUKa30M PYKOBOAMTENS OpraHM3aLuumn Apyroi paboTHUK.

1.9. byxrantepus OCYLLECTB/SET CBOK [eATe/IbHOCTb BO B3aUMOLENCTBUM C
APYTUMW CNY>K6aMU M CTPYKTYPHBbIMU NOAPAa3AeNeHNAMU OpraHu3aumn, a Takxke B
npegenax cBoelt KOMMETEHLMN CO CTOPOHHUMIM OpraHmn3aLuaMm.

1.10. 3a HeHagexatlee MCMOMHEHNE LO/MKHOCTHLIX 0653aHHOCTE U HapyLueHue
TPYZLOBOI ANCUMMANHBLI PabOTHUKK BYXrafTepumn HecyT OTBETCTBEHHOCTL B MOPSAKE,
npeLyCMOTPEHHOM AeCTBYHOLLMM 3aKOHOLATE/IbCTBOM.

1.11. HacTosulee nNONOXeHWe, CTPYKTypa W LUTaTHOE pacnucaHue Oyxrantepum
YTBEPXAKTCA ANPEKTOPOM.

2 OCHOBHbIe 3a1a4n byxranTepmn

2.1. dopmmMpoBaHMe MOHON 1 OCTOBEPHOM MHOPMaLUK O AeATeNbHOCTY
opraHu3auuyM 1 ee WMYLIECTBEHHOM TMOJSIOXKEHUM, HEOOXOAMMOM BHYTPEHHUM
Nonb30BaTENAIM  OYXranTepckoi OTYETHOCTM - PYKOBOAMTENSM, YUPeaUTENsM,



yyaCTHMKaM U COOCTBEHHMKAM WMYLLECTBA OpraHu3auuMu, a TakKe BHELIHUM -
Mosib30BaTeNsiM OyXranTepckon 0THETHOCTH;

2.2.06ecreyeHne uMHgopmalmed, HeOOXOAMMON BHYTPEHHUM U BHELUHUM
MoNb30BaTeNsM OyXrasiTepCKo  OTYETHOCTU [AJ1i  KOHTPONA 3a COO/M0LeHVEM
3aKoHofaTenbctBa Poccuiickor Pefepauuy Npu  OCYLLECTBNEHWM OpraHusaumen
XO3MCTBEHHBIX OMepaunin 1M KX LenecoobpasHOCTbIO, HaIMYMEM U [ABUXKEHWEM
nvyulectea U 00643aTeNnbCTB,  MCMNOMb30BaHWMEM  MaTepuasibHbIX, TPYAOBbIX U
(PMHAHCOBLIX PeCYpPCOB B COOTBETCTBUN C YTBEPXAEHHLIMW HOpMamu, HopmaT/BaMu 1
cMmeTamu;

2.3. TpepoTBpaileHne  OTpUUATENIbHbIX — Pe3y/nbTaTOB  XO3ANCTBEHHOM
[eATENbHOCTU  OpraHu3aumM 1 BbISIB/IEHWE  BHYTPUXO3SIMCTBEHHbLIX  Pe3epBOB
obecrieyeHuns ee (PMHAHCOBOW YCTOMUNBOCTMU.

3 OCHOBHble YHKUMN ByXrantepum

3.1. dopmmnpoBaHME YYETHOM MOMUTUKN B COOTBETCTBUM C 3aKOHOAATENbCTBOM O
OyXranTepckoM Yy4yeTe M UCXOAA W3 CTPYKTYpPbl M OCOGEHHOCTeW [esTe/lbHOCTU
NpeanpusATns, He06XoANMMOCTH 06ecneyeHns ero hMHaHCOBOI YCTOMUYNBOCTY;

3.2. PaboTa Mo nNoAroToBke W MPUHATUIO paboyero niaaHa cYeToB, (hOPM MepPBUYHbIX
YUYETHbIX [AOKYMEHTOB, MPUMEHSAEMbIX 418 O(OPMIEHNA XO3SNCTBEHHBLIX OMepawuii,
M0 KOTOPbIM He MpeLyCMOTPEHbI TUMOBbLIE (DOPMbI;

3.3. PaszpaboTka (hopM JOKYMEHTOB BHYTPEHHEN BYXrasTepCKON OTYETHOCTY;

3.4.006ecneyeHvie nopsagka NPoBeLeHNA NHBEHTapU3aLWiA;

3.5. KOHTpO/b 3a NpoBeAeHNEM XO35IMCTBEHHbIX Onepawuuii;

3.6. Ob6ecrieyeHne cobONOAEHMS  TeXHONOrMM  00paboTKM  ByXrasTepckow
NH(OopMaLMK 1 nopsiaka LOKYMeHTO060poTa;

3.7. dopmmnpoBaHMe U CBOEBPEMEHHOEe MNPefOCTaB/IeHNe MONHON U [OCTOBEPHOM
OyXranTepckor MHgpopMauuy 0 AeATeNbHOCTU NPeAnpuATUs, ero MMYLLECTBEHHOrO
MONOXEHUA, AOX04aX U pacxopax;

3.8. Pa3paboTka M OCYLLECTBNEHVE MepOnpuUATUA, HarpaB/eHHbIX Ha YKpernnaeHue
(PMHAHCOBOW AMCUMMNHDI;

3.9. YueT nmyLlecTBa, 0643aTeNIbCTB U XO39MCTBEHHbIX OMepauymii, NocTynaroLmx
OCHOBHbIX CpPefCTB, TOBAPHO-MaTepUasibHbIX LLEHHOCTEN U AeHEXHbIX CPeACTB;

3.10. CBoeBpeMeHHOe OTpaXKeHMe Ha cyeTax OyXraiTepcKoro ydera orepauuin,
CBA3AHHbIX C ABMXXEHMEM OCHOBHbIX CPeACTB, TOBapHO-MaTepuasibHbIX LEHHOCTEN K
[EHEXHbIX CPeACTs;

3.11. CBOeBpeMeHHOE 1 MpaBuibHOE 0POPM/IEHME JOKYMEHTOB;

3.12. ObecrneyeHne pacyeToB Mo 3apaboTHOI Nnarte;

3.13. MNpaBuibHOE HaYMC/IEHNE W MEPEUNC/IEHNE HAIOTOB 1 COOPOB B (hefiepasibHblid,
PErMOHaNIbHbIA U MECTHbI  BHOLXKETbI, CTPaxOBbIX B3HOCOB B rOCYAapCTBEHHbIE
BHEOOPKETHbIE CouMasibHble (hOHABI;



3.14. YyacTve B NpoBeAeHNN 3KOHOMUYECKOTO aHa/im3a X03aMCTBEHHO-(MHAHCOBOW
[eATeNbHOCTU NPeanpuATAA Mo AaHHbIM OyXrafTepckoro y4yeta M OTYETHOCTU B
Lensx BbISIBIEHUS BHYTPUXO3SACTBEHHbLIX Pe3epBOB, YCTPaHEHUS MOTepb U
Henpou3BOLCTBEHHbIX 3aTpaT;

3.15. TpuHATNE Mep NO NpefynpexaeHU0 HefocTad, He3aKOHHOro pacxofoBaHUA
[EHEXHbIX CPeACTB U TOBapHO-MaTepuanbHbIX LEHHOCTeN, HapyLUEeHNn PUHAHCOBOIO
N XO39MCTBEHHOIO 3aKOHOAATe/NbCTBa;

3.16. YyacTie B O(DOPM/IEHMN MaTEPUaIOB MO HeAOCTaYaM M XULLEHUAM AEeHEeXHbIX
CPefCcTB M TOBapHO-MaTepuasibHbIX LIEHHOCTEW, nepefada B HeOOXOAUMBIX Clyyasx
3TUX MaTepuasioB B CNeACTBEHHbIE U Cye6Hble OpraHbl;

3.17. ObecneyeHne CTPOroro cobnaeHNs PUHAHCOBOW AMCLUMNINHBI, 3aKOHHOCTU
CrmMcaHna Co CYETOB OYXra/ITepCcKoro yyera Hefoctay, 4eOUTOPCKOM 3aL0/HKEHHOCTM
W OPYrvX NOTepb, COXPAHHOCTU OYXranTepcKuUX LOKYMEHTOB, O()OPMJIEHUS U CAaun
NX B YCTAHOB/IEHHOM MOPALKE B apXuB;

3.18. CoctaBneHve 6anaHca W oOMepaTUBHLIX CBOAHbLIX OTYETOB 0 JAoxofdax W
pacxofax CpefcTs, ApYrod OyXranTepckKo W  CTATUCTMYECKOM OTYETHOCTH,
npesocTaB/ieHNe UX B yCTaHOB/IEHHOM MOPSAAKE B COOTBETCTBYHOLLME OpraHbl;

3.19. PaccmoTpeHMe 1 noAnucaHne rnaBHbIM OYyXranTepoM AOKYMEHTOB, CMYXKalLmX
OCHOBaHMeM A8 MPUEMKN W Bblgaun AeHeXHbIX CPefCTB M TOBapHO-MaTepuasibHbIX
LIEHHOCTEN, a TakXKe KPeaUTHbIX 1 pacyeTHbIX 0053aTe/bCTB;

3.20. PaccmoTpeHMe U1 BW3MPOBaHWE [/laBHbIM OyXrasTepoM [AOroBOpPOB U
COrnalleHnii, 3ak/toyaeMbIX OpraHu3auvein Ha MosyyeHUe WM OTMYCK TOBapHO-
MaTepuasibHbIX LIEHHOCTEA U Ha BbIMOSIHEHWE PabOT M YCNyr, U Takxke MpUKasoB U

pacnopskeHnn 06 yCTaHOBMEHUN PabOTHMKaM [JO/MKHOCTHBLIX OK/MafoB, Halb6aBOK K
3apaboTHOI naTe, MOMOXEHWA O NPEMUPOBAHUN 1 T.1M.

4. MNMpaBa byxrantepum
4.1. TpeboBaTb OT PYKOBOAMTENIE CTPYKTYPHbIX NOAPa3LefieHnin opraHu3aumm 1
OTAENbHbIX  CMeLMaIMCTOB  MNPUHATAS  Mep, Hanpas/ieHHbIX Ha  MOBbILLIEHWE
3(PEKTUBHOCTM MCMONb30BAHWS CPELCTB NPefnpuaTus, obecredyeHre COXpPaHHOCTU
COOCTBEHHOCTU  npeanpusATUs,  obecneyeHWe  MpPaBWIbHOW  OpraHu3auuu
OyXranTepckoro yyera;
4.2. BHOCUTL MNpPeLIOKEHUs PYKOBOLCTBY OpraHu3auuMm 0 MNPUBJIEYEHUN K
MaTepuasibHOM M AMCUWMNIMHAPHOMW  OTBETCTBEHHOCTU  AO/HKHOCTHbLIX  JnL,
NPeAnpuATMA NO pe3ynbTaTaM NPOBEPOK;
4.3. He npuvHMMaTb K WUCMOIHEHWIO W O(OPMIEHUIO AOKYMEHTbI MO OrepauusM,
KOTOpble NPOTMBOPEYaT 3aKOHOZATENbCTBY W YCTAHOB/IEHHOMY MOPSAKY MPUEMKMU,
XpaHEHUs 1 PacX0foBaHWNA [EHEXHbIX CPeACTB, TOBApHO-MaTepuasibHbIX U ApYrux
LeHHOCTe, a TaKke 06e3 COOTBETCTBYHOLLENO pPacnopsiKeHUs PYyKOBOAUTENS
opraHusauuu;



4.4, BeCTu nepenucky rno BomnpocaMm OyxrastTepckoro yyetra u OTYETHOCTU, a TakxKe
OPYrM BOMpOCaM, BXOAAWMM B KOMMETEHUMIO T[/1aBHOW Oyxraitepum U He
TpebyroLLMM COrnacoBaHNsA C PyKOBOAUTENIEM OpraHu3aumm,

4.5. TpeacTaBUTENLCTBOBATL B YCTaHOB/IEHHOM MOPALKe OT UMEHW opraHusauumn no
BOMpOCaM, OTHOCALMMCA K KOMMETEHLUMW OyXrasiTepum BO B3aMMOOTHOLLEHUAX C
Ha10roBbIMU1, (PUHAHCOBLIMW OpraHamu, opraHamy rocyaapCTBeHHbIX BHEOKKETHbIX
(hoHZ0B, OaHKamu, KPeAUTHbIMW YUPEXAEHUAMU, WHbIMW TOCYAAPCTBEHHBIMUA U
MYHULUMNANLHLIMA ~ OpraHusaumaMu, a  TaKkke  Apyrumn  NPeanpuaTUamu,
opraHusaunamn, yupexaeHnamu.

5. OTBETCTBEHHOCTb OyXrantepumn

5.1 OTBETCTBEHHOCTb 3a Ka4yeCTBO M CBOEBPEMEHHOCTb BbIMOMHEHUS (YHKLMIA
Oyxrantepuu, NpPeayCMOTPEHHbIX HACTOALWMM [10NOXKEHWEM, HeCeT  [/1aBHbIil
oyxrantep.

5.2. Ha rnaBHoro 6yxrantepa Bo3naraeTcs nepcoHalbHas OTBETCTBEHHOCTb 3a:

- CobnogeHne [elCTBYIOLLEro 3aKOHOAATeNbCTBA B MPOLECCe PYKOBOACTBA
oyxrantepueil.

- OpraHuzaumio aedTeslbHOCTU OyxranTepuy MO BbIMOHEHWIO 3afad U (DYHKLWIA,
BO3/I0XKEHHbIX Ha ByXrantepuio.

- CobniogeHne paboTHMKaMKM  BGyxrantepum MNPOU3BOACTBEHHOW U TPY/0BOM
ANCLMUNNHBI.

- OpraHmsaunto B Oyxrastepum OMepaTUBHON W Ka4yeCTBEHHOW MOArOTOBKM
[NOKYMEHTOB, BefleHWe [eNonpou3BOACTBA B COOTBETCTBMM C  AEWCTBYHOLLMMM
paBuIaMn N NHCTPYKUUAMM.

- ObecneyeHne COXPaHHOCTM WMYLLECTBA, HaxoAdlerocs B Oyxrantepum u
COOMKOAEeHME NMPaBU NMOXapHON 6e30MacHoCTW.

- CocTaBneHve, YyTBepX[AeHMe W NpeAcTaB/ieHne [OCTOBEPHON MHGopMauum o
[eaTeNlbHOCTM MPOM3BOACTBA

- CBOEBpEMeHHOe 1 KayeCTBeHHOe UCMOJIHEHWe NPUKa30B AUpeKTopa

- COOTBETCTBME [ENCTBYIOLLEMY 3aKOHOAATENbCTBY BM3MPYeMbIX (MOAMNCLIBAEMbIX)
MM NPUKa30B, UHCTPYKLUMIA, MONIOXKEHUIA U APYTUX OKYMEHTOB.

- CBOeBpemMeHHOe OCYLLECTB/IEHNe KOPPEeKTUPYHLWNX U NpesynpexxaaroLmx
[EACTBUIA, pacnpoCTPaHSIOLLMXCA Ha AeATeNbHOCTb OpraHn3aumm.

5.3.  OTBEeTCTBEHHOCTb ApYyrux paboTHMKOB  OyXrastepuu  yCTaHaB/IMBAETCH
COOTBETCTBYHOLUMMU UHCTPYKLUAMU.



